
Executive Principal – Sarah Cope 
The Whitchurch CE Federation, 
Whitchurch CE Junior Academy, 

Salisbury Road, Whitchurch, SY13 1RX 
Tel – 01948 662255 

Email – admin@whitchurch-
jun.shropshire.sch.uk 

 
Learning as we grow. Growing as we learn. Rooted in Jesus. 

 

 
The St. Bart’s Academy Trust is a charitable company limited by guarantee and registered in England and 

Wales with company number 8735454. The Registered Office is at Sussex Place, Longton, Stoke-on-Trent, 

Staffordshire, ST3 4TP 

 

              13/07/2020 

Dear Parents / Carers, 

Re: Full opening of school September 2020 

 

We hope you are well and looking forward to your summer break. We could 

never have imagined back in March how the remainder of the academic year 

would conclude but here we are in the last week of term. The children, staff and 

parents have worked so hard over these past few months and everyone deserves 

a good rest. We are grateful for all the support we have received from our 

community and are delighted that, from September, we will all be back together. 

Of course we will miss our current Year 6 who have been a fantastic set of pupils 

to work with. We wish them luck as they move onto their secondary education. 

We also look forward to a new Year 3 cohort as they continue their education 

through The Whitchurch CE Federation.  

 

The government has now released full details of how all children and staff will 

return safely and we would like to summarise some key points below.  

 

The academy will re-open for all pupils on Thursday 3rd September. 

 

Attendance 

All children will be expected to attend the academy every day from September. 

However, it is important that we remind you that you should not send your child to 

the academy if they or anyone in your household is displaying symptoms of 

coronavirus. If your child is clinically extremely vulnerable and still required to 

shield on medical advice, please contact the Head of School.  

 

We understand that many parents and children will be feeling anxious about the 

return to school, but we are confident that school can fully reopen safely. If you 

wish to discuss any concerns about your child’s return to school, please contact 

the academy office and we will happily explain how we will keep your child safe. 

 

Start and End of day procedures and timings  

All pupils must access the academy via their allocated entry point. From 

September both Station Road and Salisbury Road entrances will be in use but only 

for designated pupils.  When dropping off and collecting your child, only one 

parent should attend. Please do not gather at the academy gates. 

On arrival, parents must leave their child at the appropriate gate. This is with the 

exception of Year 3 parents who may accompany their child to their class line on 

Thursday 3rd September only, to support their transition to the junior academy. At 

the end of day, parents will enter through the designated gate for their child’s 

class, observing the social distancing protocols in place and wait in the 

designated area. Your child will be released to you by academy staff. We ask 
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that you exit the site as swiftly as possible.  

 

The following timings and procedures MUST be followed in order to support the 

safety of everyone on site:  

 
Year Group Entrance to 

site 

Exit from  

site 

Start time Finish time 

(Friday 

4/9/20 and 

11/9/20 only) 

Year 3 

3HB Station Rd Gate 

(station side) 

Station Rd Gate 

(station side) 

9.15am 3.20pm 

1.30pm 

3BE Station Rd Gate 

(cenotaph side) 

Station Rd Gate 

(cenotaph side) 

3NW Salisbury Road 

Gate  

Salisbury Road 

Gate  

Year 4 

4NA Station Rd Gate 

(station side) 

Station Rd Gate 

(station side) 

9.05am 3.10pm 

1.20pm 

4EC Station Rd Gate 

(cenotaph side) 

Station Rd Gate 

(cenotaph side) 

4LJ Salisbury Road 

Gate  

Salisbury Road 

Gate  

Year 5 

5SB Station Rd Gate 

(station side) 

Station Rd Gate 

(station side) 

8.55am  3.00pm 

1.10pm 

5ZG Station Rd Gate 

(cenotaph side) 

Station Rd Gate 

(cenotaph side) 

5KW Salisbury Road 

Gate  

Salisbury Road 

Gate  

Year 6 

6KD Station Rd Gate 

(station side) 

Station Rd Gate 

(station side) 

8.45am  2.50pm 

1.00pm 

6LE Station Rd Gate 

(cenotaph side) 

Station Rd Gate 

(cenotaph side) 

6GM Salisbury Road 

Gate  

Salisbury Road 

Gate  

  

The academy will close on the afternoons of Friday 4th and 11th of September to 

enable an additional enhanced clean to be undertaken. Therefore, all pupils, will 

return home after lunch on these two Fridays. Thereafter, the normal school week 

will resume.  

 

Those families who use out of school child care, should limit the number of 

different wrap around care providers / out of school activities, ideally ensuring 

your child only attends the same setting consistently. We would encourage 
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parents to seek assurance from providers that they have considered their 

protective measures and only use providers who can demonstrate this. 

 

Those families with children in more than one year group should speak to the 

Head of School who will confirm particular procedures. 

  

Day to Day in the Academy 

The government’s specific advice has stated that there is not a need for in-class 

social distancing, rather, children will be taught in consistent ‘bubble’s during the 

day and will not mix with other bubbles. All staff are advised to minimise the time 

they are closer than 1 metre to any child and adhere to social distancing 

protocols with colleagues.  

 

A one-way circulation will be in place as children move around the academy in 

order to keep groups apart. In their classroom, children will be allocated a seat 

which is positioned side by side with another pupil, facing forwards. They will return 

to the same seat each day.  

 

Your child’s temperature will be taken upon arrival to the classroom. If your child is 

displaying a high temperature, then we will ask you to collect them straight away. 

 

An infection control station containing, hand sanitiser for each group, tissues, anti-

bacterial wipes and lidded pedal bins will be provided in each space. 

 

Children will be regularly reminded to:  

-frequently wash their hands with soap and water for 20 seconds and dry 

thoroughly.  

-thoroughly clean their hands on arrival at school, before and after eating, and 

after sneezing or coughing, when moving between rooms and after breaks. 

-not touch their mouth, eyes and nose  

-use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, 

bin it, kill it’) 

 

Your child will need to bring their belongings in one bag plus lunch box if required. 

Belongings should be limited to hat, coat, water bottle and lunch box only. Your 

child MUST bring their own water bottle, clearly labelled with their name. 

 

Toilet breaks will be planned throughout the day and staggered to avoid children 

mixing with those from other groups. 

 

Your child will be provided with an individual stationery pack in a named wallet / 

bag. If other learning resources are necessary, these will be allocated to a group. 

 

Reading books will be sent home and when returned, set aside for 48 hours in a 

lidded box before being reallocated. 
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Play times / breaks will be staggered throughout the day to ensure groups cannot 

mix. Outdoor play/climbing equipment will not to be used. Play areas will be 

divided by fencing / cones in order to create distinct spaces.  

 

All children will be provided with opportunities to talk about their emotions and 

feelings, re-familiarise themselves with routines and re-build relationships within 

their class.  Teachers will undertake assessments to identify gaps in learning and 

plan sequences of lessons in phonics and reading, vocabulary, writing and 

mathematics accordingly. Pupils will continue to be taught the full range of 

subjects over the year, including sciences, humanities, the arts, physical 

education/sport, religious education and relationships and health education.  

All children we access specific programmes to support their emotional health and 

wellbeing. 
 

Behaviour 

An addendum to the Federation behaviour policy can be found on the Federation 

website, this includes an amended set of golden rules which are also detailed at the 

end of this information letter. We would appreciate you ensuring your child fully 

understands and adheres to these additional expectations.  

 

Cleaning 

All frequently touched surfaces will be cleaned thoroughly during the day. An 

enhanced cleaning schedule has been created for use between days and 

additional cleaning will be undertaken. 

 

Uniform 

Your child should attend school wearing school uniform in line with our uniform 

policy. Children should wear their PE kits, plus school jumper/ cardigan and plain 

joggers to school on their allocated PE day. Your child’s class teacher will inform 

you of these days in due course. 

 

Please note the government advice re masks is as follows: Face coverings (or any 

form of medical mask where instructed to be used for specific clinical reasons) 

should not be worn in any circumstance by those who may not be able to handle 

them as directed (for example, young children, or those with special educational 

needs or disabilities) as it may inadvertently increase the risk of transmission.  

Therefore, we ask you not to send your child wearing a mask. 

 

Meal Arrangements  

The academy kitchen will provide meals which will be eaten in your child’s 

classroom, not the dining hall. Our new catering contractors, Chartwells, are 

working on menus and these will be shared once we have further details.  

School meals will cost £2.40 including a drink. Please ensure you have sufficient 

funds in your schoolmoney account.  Alternatively, your child may bring a packed 

lunch. 
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Access to building   

Parents should not enter the academy buildings without a pre-arranged 

appointment. The main entrance doors will be closed. If you need to contact the 

academy, then please do so via the telephone or email and we will be happy to 

help you. 

 

Child becoming unwell 

If a child becomes unwell with a new, continuous cough or a high temperature 

during the day, they will be sent home and advised to follow the COVID-19: 

guidance for households with possible or confirmed coronavirus infection .  

Any children or parents displaying symptoms must book a COVID-19 test and self-

isolate until the test results are known and inform and follow the guidance of NHS 

test and trace. It is extremely important that if you receive a phone call to advise 

you that your child needs to be collected you make arrangements to do so 

immediately. Whilst a child is awaiting collection, they will be moved to a room 

where they can be isolated behind a closed door with appropriate adult 

supervision if required. A COVID-19 test must be arranged and in the event of a 

positive test, parents must provide details of anyone the child has been in close 

contact with. If you or your child has been in close contact with someone who 

develops corona virus symptoms, who tests positive for corona virus, you must self-

isolate and follow the NHS test and trace guidance. 

 

We look forward to welcoming your children back in the Autumn term and hope 

that you have a lovely summer break. 

 

If you have any questions then please do not hesitate the academy, preferably 

via email, so that a staff member can be respond to you directly. 

 

Yours sincerely, 

                                    

Mrs SHL Cope      Ms S Walsh  

Executive Principal      Head of School 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/
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